Project Solicitation Letter

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Position]
[Recipient Organization]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],

| hope this letter finds you well. I am writing to you on behalf of [Your Organization] to formally
solicit your support for our mission-driven project, [Project Name]. This initiative aims to
[briefly describe the mission and goals of the project].

As you are aware, [provide a brief background about the issue the project addresses and its
importance]. Our project will [explain how the project will contribute to solving the issue]. We
believe that with your support, we can make a significant impact.

We are seeking [specific type of support - funding, collaboration, resources, etc.] to help us
achieve [describe what the support will help accomplish]. We envision a partnership where
[describe how the recipient's support aligns with the project and their interests].

Enclosed with this letter, you will find additional information, including our project proposal and
budget breakdown. | would love the opportunity to discuss this project further and explore how
we can work together towards achieving our mutual goals.

Thank you for considering our request. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



