
Letter of Intent 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my intent to volunteer as an educational facilitator with [Organization 

Name]. I am passionate about education and strongly believe in the importance of empowering 

others through knowledge and skills development. 

With my background in [Your Field/Experience] and my commitment to community service, I 

believe I would be a valuable addition to your team. I am eager to contribute my time and talents 

to support the initiatives and programs your organization offers. 

I look forward to the opportunity to discuss how I can assist in fostering a positive learning 

environment and contribute to the educational outreach of [Organization Name]. Thank you for 

considering my application. 

Sincerely, 

[Your Name] 


