Dear [Volunteer Name],

We hope this message finds you well! As we reflect on the past year at [Nonprofit Organization
Name], we want to take a moment to recognize your incredible contributions as a volunteer.

Your dedication and passion have made a significant impact on our mission to [briefly describe
mission, e.g., "provide education to underprivileged children™]. Over the past [timeframe], you
have contributed [specific achievements, e.g., "over 200 hours of service, directly impacting the
lives of 150 children.” ]

Highlights of your contributions include:

o [Specific project or event], where you [describe impact, e.g., "organized workshops that
engaged 50 students."]

e [Another project or effort], resulting in [describe impact, e.g., "the collection of over 500
books for the community."]

e [A personal anecdote or story that underscores their impact, e.g., "Your mentoring has
inspired many of our young learners to pursue their dreams."]

Thank you for your unwavering commitment and passion. Together, we are making a difference
in the lives of those we serve.

Best regards,

[Your Name]

[Your Position]

[Nonprofit Organization Name]
[Contact Information]



