
Grant Proposal for Community Development 

Project 

Date: [Insert Date] 

To: [Grant Agency Name] 

Address: [Agency Address] 

Dear [Grant Officer's Name], 

We are writing to submit our grant proposal for the [Project Name], a community development 

initiative aimed at [briefly describe the purpose of the project, e.g., improving local facilities, 

enhancing educational opportunities, etc.]. Our organization, [Your Organization Name], has 

been dedicated to serving the [Community Name] for [number of years] years. 

With the support of your organization, we believe we can make a significant impact by [describe 

the expected outcomes of the project]. This project will involve [briefly outline activities 

involved in the project], and it aims to benefit approximately [number of beneficiaries] members 

of our community. 

The total budget for the project is [total budget amount], and we are seeking a funding amount of 

[requested amount]. Enclosed with this letter is a detailed budget, project timeline, and additional 

supporting documents that provide further insight into the implementation of our proposal. 

We are eager to partner with [Grant Agency Name] in realizing this vision for our community, 

and we welcome the opportunity to discuss our proposal further. Thank you for considering our 

request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

Phone: [Your Phone Number] 

Email: [Your Email Address] 


