
Request for Sponsorship 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Position] of 

[Your Organization], a local nonprofit dedicated to [Brief Description of Mission]. We are 

excited to announce our upcoming charity event, [Event Name], scheduled for [Event Date], at 

[Event Location]. 

This event aims to [Briefly Describe the Purpose of the Event, e.g., raise funds for, support, 

awareness for a cause]. In order to achieve our goals and make a meaningful impact, we are 

seeking sponsorship from local businesses like yours. 

We would be honored to have [Business Name] as a sponsor for this event. Your support would 

not only contribute to the success of the event but also demonstrate your commitment to the 

community. We offer various sponsorship levels, ranging from [Insert Sponsorship Levels] that 

include benefits such as [List Benefits, e.g., logo on event materials, social media mentions, etc.]. 

We believe that a partnership with [Business Name] would be mutually beneficial and showcase 

your brand's dedication to community welfare. Please find enclosed a detailed proposal outlining 

our sponsorship opportunities. 

We hope you will consider being a part of this exciting event. I would be happy to discuss this 

opportunity further at your convenience. Thank you for considering our request. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address] 


