
Immediate Repair Request 

Date: [Insert Date] 

To: [Insert Name or Company] 

Address: [Insert Address] 

Dear [Insert Name], 

I am writing to formally request immediate repairs for [describe the specific issue or damage, 

e.g., a leaky faucet, broken window, etc.] at my property located at [insert your address]. This 

issue has caused [explain any effects of the issue, e.g., water damage, inability to use a room, 

etc.]. 

Details of the issue: 

• Type of repair needed: [Insert type] 

• Date the issue was first noticed: [Insert date] 

• Additional information: [Include any other relevant details] 

Given the nature of this problem, I kindly request that the repairs be made as soon as possible. 

Please let me know your earliest availability to address this issue. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


