
Rent Payment Installment Modification 

Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Landlord's Name] 

[Landlord's Address] 

[City, State, Zip Code] 

 

Dear [Landlord's Name], 

I hope this message finds you well. I am writing to formally request a modification to my rent 

payment installments for the lease term of [insert lease term]. Due to [briefly explain reason, e.g., 

financial hardship, unexpected expenses], I am unable to meet the current payment schedule. 

Specifically, I would like to propose the following changes to the payment schedule: 

• New payment amount: [insert proposed amount] 

• New payment frequency: [insert proposed frequency, e.g., monthly, bi-weekly] 

• Effective date of new schedule: [insert date] 

I believe this adjustment will help me continue meeting my obligations without further 

complications. I appreciate your understanding and consideration of my request. Please let me 

know a convenient time for us to discuss this matter further. 

Thank you for your attention to this request. I look forward to your prompt response. 

 



Sincerely, 

[Your Name] 


