
Parking Spot Reassignment Notification 

Date: [Insert Date] 

To: [Tenant's Name] 

Address: [Tenant's Address] 

Dear [Tenant's Name], 

We hope this message finds you well. We are writing to inform you that, due to [reason for 

reassignment], your assigned parking spot will be changed. 

Your new parking spot will be [New Parking Spot Number/Location], effective from [Effective 

Date]. We appreciate your understanding and cooperation in this matter. 

If you have any questions or concerns regarding this change, please feel free to contact us at 

[Landlord's Phone Number] or [Landlord's Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Landlord's Name] 

[Landlord's Address] 

[Landlord's Phone Number] 

[Landlord's Email Address] 


