
Gardening Tool Access Policy 

Date: [Insert Date] 

Dear Co-op Members, 

We are pleased to present the Gardening Tool Access Policy, designed to ensure fair and 

responsible use of our shared gardening tools. This policy will help us maintain our equipment 

while encouraging collaborative efforts in our community garden. 

Policy Outline: 

1. Eligibility: All co-op members in good standing are eligible to access the gardening 

tools. 

2. Tool Reservation: Tools must be reserved in advance using the designated sign-up sheet 

located at [Location]. 

3. Usage Guidelines: Members are expected to return tools in the same condition they were 

borrowed. 

4. Hours of Access: Tools can be borrowed during the hours of [Insert Hours]. 

5. Reporting Issues: Any damaged tools must be reported to the committee immediately. 

We appreciate your cooperation and commitment to maintaining our gardening tools and 

fostering a vibrant gardening community. 

Thank you! 

Sincerely, 

[Your Name]  

[Your Position]  

[Co-op Name] 


