
Safety Compliance Notice 

Date: [Insert Date] 

To: [Recipient Name] 

Address: [Recipient Address] 

Subject: Compliance with Building Entrance Safety Procedures 

Dear [Recipient Name], 

This letter serves as a formal notice regarding the compliance with the established safety 

procedures for the building entrance at [Building Name/Location]. It is crucial that all personnel 

adhere to these guidelines to ensure a safe environment for everyone. 

Building Entrance Procedures: 

1. All visitors must check in at the front desk. 

2. Identification must be presented upon request. 

3. Emergency exits must be kept clear at all times. 

4. Access to restricted areas is prohibited without authorization. 

We appreciate your cooperation in implementing these safety measures to maintain a secure 

atmosphere. Please feel free to reach out if you have any questions or require further clarification 

on these procedures. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 

[Company/Organization Name] 


