
Building Access Security Measures 

Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Organization/Company Name] 

Dear [Recipient's Name], 

We hope this message finds you well. In light of recent security reviews and to ensure the safety 

of all occupants within [Building Name/Address], we are implementing new access security 

measures effective [Start Date]. 

These measures include: 

• Installation of electronic access control systems. 

• Mandatory ID badges for all staff and visitors. 

• Regular security patrols during business hours. 

• Enhanced surveillance through additional CCTV cameras. 

• Strict visitor check-in procedures at the main entrance. 

We appreciate your cooperation and understanding as we make these important changes. Your 

safety is our highest priority. If you have any questions or concerns, please feel free to contact 

our security team at [Contact Information]. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization/Company Name] 


