
Emergency Evacuation Policy Review 

Notification 

Date: [Insert Date] 

To: [Insert Recipient Name/Position] 

From: [Insert Sender Name/Position] 

Subject: Notification of Emergency Evacuation Policy Review 

Dear [Recipient Name], 

We are writing to inform you that the emergency evacuation policy is due for review as part of 

our ongoing commitment to safety and compliance. This review will ensure that our procedures 

remain effective and up to date with current regulations and best practices. 

The review process will take place from [start date] to [end date]. We encourage all employees to 

familiarize themselves with the current policy and provide feedback or suggestions as necessary. 

Your input is invaluable in creating a safe environment for everyone. 

Please feel free to reach out if you have any questions or require further information. 

Thank you for your attention to this important matter. 

Sincerely, 

[Sender Name] 

[Sender Position] 

[Sender Contact Information] 


