
Employee Training Announcement 

Dear Team, 

We are excited to announce a new training session focused on recycling strategies aimed at 

enhancing our sustainability practices. 

Training Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Duration: [Insert Duration] 

This training will cover: 

• Importance of recycling in our organization 

• Best practices for recycling in the workplace 

• How to reduce waste effectively 

We encourage all employees to participate, as your contributions are vital to our commitment to 

environmental responsibility. 

Thank you for your attention to this important initiative! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


