
Tenant Improvement Request Form 

Date: [Insert Date] 

To: [Landlord/Property Manager Name] 

From: [Tenant Name] 

Company: [Company Name] 

Office Space Address: [Office Address] 

Request Details 

We would like to request the following improvements to our office space: 

• Improvement 1: [Description of the improvement] 

• Improvement 2: [Description of the improvement] 

• Improvement 3: [Description of the improvement] 

Rationale 

[Brief explanation of why these improvements are necessary and beneficial.] 

Estimated Costs 

[Provide a rough estimate of costs associated with the requested improvements.] 

Timeline 

[Indicate a proposed timeline for the completion of the improvements.] 

Conclusion 

We appreciate your consideration of this request. Please feel free to contact us at [Tenant 

Contact Information] to discuss this in further detail. 

Sincerely, 

[Tenant Name] 

[Title] 



[Company Name] 


