Tenant Improvement Request Form

Date: [Insert Date]
To: [Landlord/Property Manager Name]
From: [Tenant Name]

Property Address: [Insert Property Address]

Request Details

Dear [Landlord/Property Manager Name],
| am writing to formally request approval for tenant improvements in the unit located at [Insert
Specific Unit Number or Address]. The proposed improvements are intended to enhance the
functionality and aesthetic appeal of the space.
Proposed Improvements:
e [Improvement 1 Description]
e [Improvement 2 Description]
e [Improvement 3 Description]
Project Timeline:
Start Date: [Insert Start Date]
Completion Date: [Insert Completion Date]

Budget Estimate:

Total Estimated Cost: [Insert Budget Amount]

Attachments

Please find attached plans and specifications for the requested improvements.

Authorization

By signing this request form, | acknowledge that I will comply with all building regulations and
obtain necessary permits before proceeding with the improvements.



Signature: Date:

Thank you for considering my request. | look forward to your prompt response.
Sincerely,
[Tenant Name]

[Tenant Contact Information]



