Notification of Internet Service Provider Switch
Date: [Insert Date]
To: [Insert Current Internet Service Provider's Name]
Address: [Insert Current Internet Service Provider's Address]
Dear [Provider's Name/Customer Service],
| am writing to formally notify you that I will be switching my internet service provider from
[Current Provider's Name] to [New Provider's Name]. This decision will be effective as of
[Effective Date of Change].
My account details with you are as follows:
e Account Name: [Your Account Name]
e Account Number: [Your Account Number]

e Service Address: [Your Service Address]

Please let me know if there are any final steps | need to take regarding this transition or any
outstanding balances that need to be settled.

Thank you for your service thus far. | hope this transition goes smoothly.
Sincerely,

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Phone Number]
[Your Email Address]



