
Follow-Up Letter for Internet Service Provider Change 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Provider's Name] 

[Provider's Address] 

[City, State, Zip Code] 

Dear [Provider's Contact Name], 

I hope this message finds you well. I am writing to follow up on my previous request regarding 

the change of my internet service provider. I appreciate your attention to this matter and would 

like to inquire about the status of my request. 

As discussed, I am looking to transition to your services due to [mention any specific reasons, 

e.g., better speeds, customer service, pricing]. I would like to ensure that all necessary steps are 

being taken to facilitate a smooth transition. 

Please let me know if you need any additional information from my side to expedite this process. 

I look forward to your prompt response. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


