
Window Replacement Project Execution 

Schedule 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Your Name] 

Subject: Window Replacement Project Execution Schedule 

Dear [Recipient's Name], 

We are pleased to inform you about the upcoming window replacement project at [Project 

Location]. Below is the execution schedule for the project: 

Project Schedule 

Task Start Date End Date Responsible Party 

Site Preparation [Start Date] [End Date] [Responsible Party] 

Window Removal [Start Date] [End Date] [Responsible Party] 

New Window Installation [Start Date] [End Date] [Responsible Party] 

Final Inspection [Start Date] [End Date] [Responsible Party] 

Please ensure that appropriate measures are taken to prepare for each phase of the project. If you 

have any questions or require further information, feel free to reach out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


