Balcony Safety Inspection Follow-Up

Date: [Insert Date]

To: [Insert Recipient's Name]

[Insert Recipient's Address]

Dear [Insert Recipient's Name],

We hope this message finds you well. Following our recent balcony safety inspection conducted

on [Insert Inspection Date], we would like to provide you with a follow-up regarding the findings
and recommendations.

Inspection Summary

« Condition of Balustrades: [Insert findings]
o Structural Integrity: [Insert findings]
e Overall Safety Compliance: [Insert findings]

Recommended Actions

Based on the inspection, we recommend the following actions:
e [Insert Recommendation 1]
e [Insert Recommendation 2]
e [Insert Recommendation 3]

Please address these concerns at your earliest convenience to ensure the safety and well-being of
all residents. If you have any questions or require further assistance, do not hesitate to contact us.

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]

[Your Organization]



