Notice of Compliance Policy Revision

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]
Subject: Revision of Compliance Policy
Dear [Recipient's Name],
We would like to inform you that there have been revisions made to our compliance policy
effective as of [Insert Effective Date]. These changes are intended to enhance our commitment to
compliance standards and ensure we adhere to ethical practices across all operations.
The key changes include:

e [Summary of Change 1]

e [Summary of Change 2]

e [Summary of Change 3]
We encourage you to review the revised compliance policy, which can be accessed at [Insert
Link to Policy]. Your understanding and cooperation in adhering to these updates are greatly
appreciated.
If you have any questions or require further clarification, please do not hesitate to reach out.
Thank you for your attention to this matter.
Sincerely,
[Your Name]

[Your Position]

[Your Contact Information]



