Winter Snow Management Responsibilities

Date: [Insert Date]

To: [Insert Recipient's Name]

From: [Insert Your Name]

Subject: Winter Snow Management Responsibilities
Dear [Recipient's Name],

As we prepare for the upcoming winter season, it is essential to outline the responsibilities
regarding snow management to ensure safety and accessibility for everyone.

Responsibilities:

e Monitor weather forecasts for snow accumulation predictions.

o Coordinate with snow removal contractors for timely responses.

« Ensure that all walkways and parking areas are cleared within [Insert Timeframe].

e Report any hazardous conditions to the appropriate personnel immediately.

« Maintain communication with all stakeholders regarding snow management efforts and
changes.

Please ensure all personnel are aware of their responsibilities and prepared for the winter
challenges ahead. Should you have any questions or require further clarification, do not hesitate
to reach out.

Thank you for your attention to this important matter.

Sincerely,

[Your Name]

[Your Position]
[Your Contact Information]



