
Furnace Filter Change Schedule 

Dear [Property Manager/Owner], 

We hope this message finds you well. As part of our commitment to maintaining a safe and 

efficient environment for your commercial property, we are providing you with the schedule for 

upcoming furnace filter changes. 

Filter Change Schedule 

Date Location Technician 

[Date 1] [Location 1] [Technician 1] 

[Date 2] [Location 2] [Technician 2] 

Please ensure that the areas are accessible on the scheduled dates. If you have any questions or 

need to reschedule, feel free to contact us at [Contact Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Company Name] 

[Your Contact Information] 


