Formal Request for Satellite Dish Installation

From:

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

Date: [Current Date]

To:
[Service Provider Name]
[Company Address]

[City, State, Zip Code]

Subject: Request for Satellite Dish Installation

Dear [Service Provider Name],

I am writing to formally request the installation of a satellite dish at my residence. | have recently
subscribed to your services and would like to have the dish installed at your earliest convenience.

Details of my request are as follows:
e Full Address: [Your Address]

o Preferred Installation Date: [Preferred Date]
e Contact Number: [Your Phone Number]



Please let me know if there are any forms or additional information you need to process my
request. | look forward to your prompt response so we can arrange an installation date.

Thank you for your attention to this matter.

Sincerely,

[Your Name]



