
[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Volunteer's Name] 

[Volunteer's Address] 

[City, State, Zip Code] 

Dear [Volunteer's Name], 

We are sincerely grateful for your commitment and dedication to [Organization Name] as a 

volunteer. Your support has made a significant impact on our community and our mission. 

This letter serves as a formal assurance of our commitment to supporting you in your long-term 

volunteer journey with us. We understand that your time and efforts are valuable, and we are 

dedicated to providing you with the resources and assistance you need to thrive in your role. 

Please be assured that we will continue to communicate openly and transparently regarding 

volunteer opportunities, training, and any additional support you may require. Your contributions 

to our organization are immensely valued, and we look forward to your sustained involvement. 

If you have any questions or would like to discuss your role further, please feel free to reach out 

at your convenience. Thank you once again for being an integral part of our team. 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 


