
Tenant Address Update Notification 

Date: [Insert Date] 

To: [Tenant's Name] 

Address: [Current Address] 

Dear [Tenant's Name], 

We are writing to inform you that we have updated your address in our records. Please confirm 

that the following address is correct: 

New Address: 

[New Address] 

If there are any discrepancies, please contact us as soon as possible to ensure that our records are 

accurate. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


