
Address Change Advisory 

Date: [Insert Date] 

From: [Your Name] 

[Your Current Address] 

[City, State, Zip Code] 

To: [Landlord/Property Manager's Name] 

[Landlord/Property Management Company Name] 

[Landlord's Address] 

[City, State, Zip Code] 

 

Dear [Landlord/Property Manager's Name], 

 

I hope this message finds you well. I am writing to inform you of my upcoming address change. 

Effective [Insert Move-out Date], I will be relocating to [New Address]. 

My last day at [Current Address] will be [Insert Move-out Date]. I kindly request that you update 

your records accordingly and let me know if there are any formalities that need to be completed 

before my departure. 

Thank you for your assistance, and I appreciate your attention to this matter. 

 

Sincerely, 

[Your Name] 

[Your Contact Information] 


