
HVAC Maintenance Scheduling Notification 

Dear [Customer's Name], 

We hope this message finds you well. This is a notification regarding the scheduled maintenance 

for your HVAC system. 

Date: [Insert Date] 

Time: [Insert Time] 

Your HVAC system maintenance is crucial for optimal performance and efficiency. Our certified 

technicians will be on-site to perform necessary checks and maintenance tasks. 

Please ensure that access to the HVAC unit is available during the scheduled time. If you have 

any questions or need to reschedule, feel free to contact us at [Insert Phone Number] or [Insert 

Email Address]. 

Thank you for choosing our services! 

Best Regards, 

[Your Company Name] 

[Your Company Address] 

[Your Company Phone Number] 

[Your Company Email Address] 


