
HVAC Care Service Notification 

Date: [Insert Date] 

Dear [Customer's Name], 

We hope this message finds you well. We are writing to inform you that your scheduled HVAC 

service is due on [Insert Date]. Our team is committed to providing you with the best service 

possible to ensure your heating and cooling systems operate efficiently. 

Please be prepared for our technicians to arrive at your location between [Insert Time Frame]. 

They will perform a comprehensive inspection and maintenance to optimize your HVAC 

system's performance. 

If you have any specific concerns or issues you'd like us to address during this visit, please feel 

free to contact us at [Insert Contact Information]. 

Thank you for choosing [Your Company Name]. We look forward to serving you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


