
Dear [Volunteer Name], 

We are excited to inform you about upcoming training opportunities designed specifically for 

our senior citizen volunteers. These training sessions aim to enhance your skills and provide you 

with the tools needed to make a positive impact in our community. 

Upcoming Training Sessions 

• Session 1: Communication Skills for Volunteers 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Session 2: Leadership and Mentoring 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

Please RSVP by [Insert RSVP Date] to confirm your participation in these exciting training 

opportunities. 

Thank you for your dedication and service. We look forward to seeing you at the sessions! 

Best regards, 

[Your Name] 

[Your Organization] 


