
Pet Policy Violation Notice 

Date: [Insert date] 

To: [Resident's Name] 

Address: [Resident's Address] 

Dear [Resident's Name], 

We are writing to formally notify you of a violation of the pet policy in our shared living space. 

We have received reports that [describe the violation, e.g., "a pet was seen in common areas 

without prior approval"], which is against the terms of our pet policy. 

According to our lease agreement, pets are only allowed under specific conditions detailed in the 

pet policy. We kindly ask you to rectify this situation by [provide a specific action, e.g., 

"removing your pet from the premises"] by [insert deadline]. 

Failure to comply may result in further action, including [mention potential consequences, if 

applicable]. Our goal is to maintain a comfortable living environment for all residents, and we 

appreciate your cooperation in this matter. 

If you have any questions or would like to discuss this further, please do not hesitate to reach out 

to us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Contact Information] 


