
Emergency Service Notice 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you of an emergency situation that requires immediate attention. Due to 

[brief description of the emergency], we will need to [actions required, e.g., evacuate, shut off 

services, etc.]. 

Please be advised that the following measures will be in effect: 

• [Measure 1] 

• [Measure 2] 

• [Measure 3] 

We understand that this may cause inconvenience, and we appreciate your cooperation during 

this time. For further updates, please contact [Emergency Contact Information]. 

Thank you for your attention to this serious matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Organization Name]  

[Contact Information] 


