
Critical Repair Update 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Update on Critical Repair 

Dear [Recipient's Name], 

We are writing to provide you with an update regarding the critical repair that was initiated on 

[insert date of repair start]. Our team has been diligently working to address the issues and we 

would like to keep you informed on our progress. 

As of today, we have completed the following tasks: 

• [Task 1] 

• [Task 2] 

• [Task 3] 

We anticipate that the remaining work will be completed by [insert estimated completion date]. 

We are committed to resolving this matter as quickly and efficiently as possible. 

Thank you for your understanding and patience during this time. If you have any questions or 

require further details, please do not hesitate to reach out to us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


