
Dear [Neighbor's Name], 

I hope this message finds you well. I am writing to discuss a concern regarding our shared space, 

specifically [describe the issue, e.g., noise, parking, maintenance]. 

As neighbors, it is important for us to maintain a harmonious living environment. I believe that 

open communication can help us resolve this matter amicably. I would appreciate your insights 

on the situation. 

Could we possibly set up a time to discuss this further? I am available [provide your 

availability], but I am open to suggestions that work for you. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Address]  

[Your Phone Number]  

[Your Email Address] 


