
Maintenance Completion Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that the scheduled maintenance on [specify equipment or system] 

has been completed successfully as of [completion date]. Our team conducted a thorough 

inspection and all necessary repairs have been made. 

Thank you for your cooperation during this process. Please do not hesitate to reach out if you 

have any questions or require further assistance. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


