
Assurance Letter for Emergency Assistance 

Call 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to assure you that in the event of an emergency, we have established procedures in 

place for immediate assistance. Our dedicated team is available 24/7 to respond to any urgent 

requests or situations that may arise. 

Please feel free to contact our emergency assistance hotline at [Insert Phone Number] or reach us 

via email at [Insert Email Address]. We take these matters seriously and are committed to 

providing prompt and effective support. 

Thank you for your attention. We remain at your disposal for any further information you may 

require. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


