Request for Volunteer Facilities Access

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Organization's Name]
[Organization's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request access to the facilities at
[Organization's Name] in my capacity as a volunteer. | am eager to contribute to the ongoing
projects and programs, and having access to the facilities will enable me to perform my duties
more effectively.

As a dedicated volunteer since [Start Date] and having successfully completed [mention any
relevant training or requirements], | believe my access to the facilities will help streamline our
efforts and enhance the participation of our volunteer group.

If granted access, | assure you that | will adhere to all [Organization's Name] policies and
regulations regarding the use of the facilities. Please let me know if there are any forms or
requirements | need to complete as part of this request.

| appreciate your consideration of my request and look forward to your positive response.

Thank you for your time.

Sincerely,
[Your Name]



