Letter of Appeal for Volunteer Facilities
Access

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

To: [Recipient's Name]
[Recipient's Position]
[Organization Name]
[Organization Address]

[City, State, Zip Code]
Dear [Recipient's Name],

| hope this message finds you well. I am writing to formally request access to the volunteer
facilities at [Organization Name] for the purpose of [briefly state your reason, e.g., completing
volunteer training, engaging in specific volunteer tasks, etc.].

As a dedicated volunteer, | am eager to [explain your commitment or contribution and why
access to the facilities is essential for you]. | believe that having access to the facilities will
enable me to [describe how this access will benefit your volunteering efforts or the organization].

| assure you that | will abide by all guidelines and regulations set forth by the organization,
ensuring a respectful and productive use of the facilities.



Thank you for considering my request. 1 am looking forward to your favorable response and am
happy to discuss this matter further at your convenience.

Sincerely,
[Your Name]

[Your Volunteer Role/Title, if applicable]



