
Sales Target Achievement Confirmation 

Date: [Insert Date] 

To: All Sales Team Members 

From: [Your Name] 

Subject: Confirmation of Sales Target Achievement 

Dear Team, 

I am pleased to announce that we have successfully achieved our sales targets for the [specify 

period, e.g., Q3 2023]. This was made possible through your hard work, dedication, and 

teamwork. 

Final Sales Figures: [Insert achieved sales figures] 

Target: [Insert target figures] 

Thank you for your outstanding efforts. Your commitment has not gone unnoticed, and I am 

proud to work alongside each of you. We will discuss our next steps and future targets in our 

upcoming meeting. 

Congratulations once again! 

Best Regards, 

[Your Name]  

[Your Position]  

[Your Contact Information] 


