
Confirmation of Annual Sales Goals 

Achievement 

Date: [Insert Date] 

Dear [Employee's Name], 

We are pleased to confirm that you have successfully reached your annual sales goals for the 

year [Insert Year]. Your dedication and hard work have significantly contributed to our team's 

success, and we are proud to have you on board. 

Your final sales figures show that you have exceeded your target by [Insert Percentage or 

Amount], demonstrating not only your skills but also your commitment to our company's 

mission. 

As a token of appreciation, we will be providing you with [Insert Any Rewards or Recognition], 

and we look forward to seeing your continued success in the upcoming year. 

Thank you for your outstanding performance! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


