
Confirmation of Exceeding Sales Targets 

Date: [Insert Date] 

[Employee Name] 

[Employee Position] 

[Company Name] 

[Company Address] 

Dear [Employee Name], 

We are pleased to formally confirm that you have exceeded the sales targets for [Specific 

Product] for the period of [Insert Time Period]. 

Your outstanding performance and dedication have significantly contributed to our success, 

achieving a total sales figure of [Insert Sales Amount], surpassing the target of [Insert Target 

Amount]. 

We appreciate your hard work and commitment to excellence. Congratulations on this 

remarkable achievement! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


