
Trade Show Stand Acceptance Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[Recipient City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to inform you that we accept the proposed concept for our trade show stand at 

[Trade Show Name], scheduled for [Date]. Your innovative design truly captures our brand 

essence and objectives. 

We appreciate the effort your team has put into understanding our vision and delivering a 

concept that aligns perfectly with our goals. We are excited about the opportunity to engage with 

our audience through this stand. 

Please proceed with the necessary preparations and let us know if you require any further 

information from our side. We look forward to a successful collaboration and a remarkable trade 

show experience. 

Thank you once again for your creativity and professionalism. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


