
Letter of Validation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

To Whom It May Concern, 

This letter serves to validate the engagement of [Catering Company Name] as a catering service 

provider for [Event Name/Description] which is scheduled to take place on [Event Date] at 

[Event Location]. 

[Catering Company Name] has been chosen for their outstanding reputation, professionalism, 

and ability to meet our catering needs. We have contracted them to provide [Type of Service, 

e.g., food, beverages, etc.] for our event, expecting an attendance of approximately [Number of 

Guests]. 

We look forward to a successful collaboration that will enhance our event and satisfy our guests. 

If you have any questions or require further information, please feel free to contact me at [Your 

Phone Number] or [Your Email Address]. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


