
Letter of Endorsement 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am pleased to endorse [Catering Service Company Name] for the provision of catering services 

for [specific event or purpose]. Having experienced their offerings firsthand, I can confidently 

vouch for their exceptional service quality, professionalism, and ability to meet diverse catering 

needs. 

[Catering Service Company Name] has consistently demonstrated their commitment to 

excellence in every aspect, from menu creation to timely delivery and impeccable presentation. 

Their team works diligently to ensure that every detail is executed flawlessly, leaving guests with 

an unforgettable experience. 

For these reasons, I wholeheartedly recommend [Catering Service Company Name] for your 

catering service proposal. I am confident that they will exceed your expectations and contribute 

positively to your event. 

Should you have any questions or require further information, please do not hesitate to contact 

me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this endorsement. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Position] 


