
Letter of Acknowledgment 

Date: [Insert Date] 

From: [Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Acknowledgment of Commitment to Musical Event 

Dear [Recipient's Name], 

I am writing to formally acknowledge my commitment to participate in the upcoming musical 

event scheduled for [Event Date] at [Event Venue]. I am excited to be a part of this wonderful 

occasion and look forward to contributing to the success of the event. 

Thank you for the opportunity to be involved, and please let me know if there are any further 

details or preparations needed on my end. 

Best regards, 

[Your Name] 

[Your Position/Role] 

[Organization Name, if applicable] 


