
Response to Your Book Inquiry 

Dear [User's Name], 

Thank you for reaching out to us regarding your inquiry about the book titled "[Book Title]". 

We appreciate your interest in our library's collection. 

We are pleased to inform you that the book is currently [Available/Checked Out/On Hold]. If it 

is checked out, it is due back on [Due Date], and you can place a hold on it through our online 

system. 

If you have any further questions or need assistance with anything else, please do not hesitate to 

contact us. 

Best regards, 

[Your Name] 

[Your Position] 

[Library Name] 

[Library Contact Information] 


