
Letter of Recognition 

Date: [Insert Date] 

Dear [Volunteer's Name], 

We are thrilled to take this opportunity to express our heartfelt gratitude for your invaluable 

contributions as a volunteer at [Organization's Name]. Your dedication, hard work, and passion 

have made a significant difference in our community. 

Throughout your time with us, you have demonstrated unparalleled commitment, especially 

during [specific event or activity]. Your efforts helped us [describe impact of their work, e.g., 

serve more people, achieve goals, etc.]. 

Your willingness to go above and beyond has not only inspired others but has also created a 

welcoming environment for those we serve. We truly appreciate the time and energy you have 

invested in supporting our mission. 

Once again, thank you for being an integral part of our organization. We look forward to your 

continued involvement and hope you know that you are making a difference. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization's Name] 

[Contact Information] 


