
Shipment Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that your shipment has been processed and is on its way to the 

specified destination. 

Shipment Details: 

• Shipment Reference Number: [Reference Number] 

• Departure Port: [Departure Port] 

• Destination Port: [Destination Port] 

• Estimated Departure Date: [Departure Date] 

• Estimated Arrival Date: [Arrival Date] 

• Container Number: [Container Number] 

• Total Weight: [Total Weight] 

• Description of Goods: [Description] 

Please ensure that all necessary documentation is prepared for a smooth customs clearance upon 

arrival. 

If you have any questions or need further assistance, feel free to contact us at [Your Contact 

Information]. 

Thank you for choosing our services. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


