
Transportation Plans Confirmation for PR 

Event 

Dear [Recipient's Name], 

We are pleased to confirm the logistics for transportation related to the upcoming PR event 

scheduled for [Event Date]. Below are the details: 

Transportation Details 

• Pickup Location: [Pickup Address] 

• Pickup Time: [Pickup Time] 

• Drop-off Location: [Drop-off Address] 

• Number of Vehicles: [Number of Vehicles] 

• Vehicle Type: [Vehicle Type] 

Contact Information 

If there are any changes or additional requests regarding transportation, please contact: 

• Name: [Contact Name] 

• Email: [Contact Email] 

• Phone: [Contact Phone] 

Thank you for your attention to these details. We look forward to a successful event! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


