PR Event Logistics Confirmation

Dear [Attendee's Name],

We are excited to confirm your participation in our upcoming PR event, scheduled for [Event
Date] at [Event Venue]. Below are the logistics details for your reference:

Event Details:

o Date: [Event Date]

e Time: [Start Time] - [End Time]
e Venue: [Event Venue]

e Address: [Venue Address]

Agenda:

[Brief agenda outline]
Logistics:

o Parking: [Parking Details]
e Transportation: [Transportation Options]
o Registration: Please arrive by [Registration Time]

If you have any questions or require further information, please do not hesitate to reach out to us
at [Contact Information].

We look forward to seeing you at the event!

Best regards,

[Your Name]

[Your Title]

[Your Organization]
[Contact Information]



