
Volunteer Request for Local Charity 

Engagement 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Charity Name] 

[Charity Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to express my interest in volunteering with [Charity Name] to contribute my skills 

and experience to your noble cause. I am particularly passionate about [specific cause or aspect 

of the charity's work], and I believe my background in [your profession or skills relevant to the 

charity] would be beneficial. 

With [number] years of experience in [your field or skill area], I have developed strong abilities 

in [relevant skills]. I am eager to offer my expertise in [specific tasks or projects] to help support 

your initiatives and make a positive impact in our community. 

I am available [insert availability], and I would love the opportunity to discuss how I can assist 

[Charity Name] in achieving its goals. I am looking forward to the possibility of working 

together and contributing to your important work. 

Thank you for considering my request. I hope to hear from you soon. 

Sincerely, 

[Your Name] 


